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Executive Summary

Highlights, special initiatives, e.g. number of books, growth, amazing assessment results, curriculum review--things you are proud of. Remember, this may be the only part the President or other folks read!

I. Assessment 

Short general summary of Assessment results with special emphasis on 2008-2009 progress. (The full Assessment Report for 2008-2009 should be included by you as a separate appendix to this report.)

II. Program Plan

A. Long term goals

Articulate based on University priorities and Illinois Commitment Implementation plan.
B. Program Plan Requirements/projected needs

1. Faculty

2. Equipment

3. Other Resources

III. Accomplishments
This section is for accomplishments that are “above and beyond” stated requirements. Accomplishments that don’t fit into one of the categories below can be included in the Executive Summary.
A. Faculty Research/Creative Activities 
List only sections where you have something. E.g., if your department does not have any of the items listed in number one through four below, but does have funded grants, then funded grants  should be the first  item in your report in this section. Under each section that you include, list the entries by name and then the description of the item, using either the APA, Chicago or MLA style for the citation.
1. Books, National/International Exhibitions or Performances:

List only publications that have been published (no “in press” “under review,” “in progress,” or “revise and resubmit”). Complete citation. Please use one of the following: APA, Chicago or MLA style

Last name, first name
2. Book Chapters, Regional Exhibitions or Performances

List only publications (no “in press” “under review,” “in progress,” or “revise and resubmit”). Do not include encyclopedia entries. Complete citation. Please use one of the following: APA, Chicago or MLA style

Last name, first name

3. Articles and Abstracts, Local Exhibitions or Performances:

List only finished (published) (no “in press” “under review,” “in progress,” or “revise and resubmit”). Conference proceedings published in paper can be included. Complete citation. Please use one of the following: APA, Chicago or MLA style

Last name, first name

4. Conference Presentations, Group Shows

Complete citation. Presentations to NEIU audiences should be included under Service. Please use one of the following: APA, Chicago or MLA style

Last name, first name

5. Funded grants

Last name, first name, Title, Funding organization, $ amount (do not list grant proposals that were not funded or were funded by NEIU)

6. Service 

To academic organizations (office holder only), editorial boards, or NEIU (in house) presentations). Do not include committee assignments etc 

Last name, first name

B. Student Achievements

1. Presentations, conference papers, symposium participation, publications. Complete citation. Please use one of the following: APA, Chicago or MLA style 

Last name, first name (faculty mentor if appropriate) Title, etc.

2. Acceptance to graduate or professional school; other honors/scholarships/awards, but only if from organizations other than NEIU (exception would be President’s Award).  
Last name, first name

C. Alumni News

Last name, First name, Degree year (e.g. English ’94)
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